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Hkkjrh; iz©|ksfxdh laLFkku dkuiqj 

INDIAN INSTITUTE OF TECHNOLOGY KANPUR  
अिजर्  अवकाश/  अधरवव्त अवकाश/  असाधारण अवकाश /  प�रव्� अवकाश / ववकव शत अवकाश 

कव  �लए आववदत पत  
Leave application for Earned Leave/Half pay Leave/Extra-ordinary Leave/Commuted Leave/ Vacation Leave 

 
१ व्य��् पतावलव सं. २ ताम 
1 Personal File No.______________ 2 Name_________________________ 
३ पद ४  यवभा�/ अतुभा�  
3 Designation__________________ 4 Department/ Section_________ 

  ५  मोबाइल सं. 
  5 Mobile No.____________________ 
६  अवकाश िजसकव  �लए आववदत �क्ा �्ा_____________�दताकं ____________सव___________्क   
6    Leave applied for ________________________From___________________to__________________ 

 
७  अध्ापत क� व्ववसा    
7 Arrangements of Classes  _________________________________________________________ 

८ अवकाश का �कवम  ९ उदवश् 

8 Nature of Leave ________________ 9   Purpose ______________________ 
१० अवकाश पर रहतव का प्ा:- ११  हव्ाार 
10 Address during Leave 11 Signature_______________________   

�दताकं  
Date: ______  

________________________________________________________________________________ 
यवभा�/  अतुभा� कव  अध्ा क� यवशवे संव्ु�्   

Specific recommendation of Head of Department/ Section 
 
 

हव्ाार अध्ा, यवभा� /  अतुभा�  
Signature of Head of Department/Section  

संका् यवभा� मव प्ो� कव  �लए  
To be used in Faculty Affairs Office  

�तमतां�क् अवकाश जो �दतांक ................................………………………………………… को शवे है–   
The following leave is due on …………………………………………................................................................. 

यवभा� /  अतुभा� कव  अध्ा क� संव्ु�् कव  आधार पर �तमतां�क् अवकाश वववकक ् �क्ा जा व्:- 
Following leave on the basis of the recommendations of the Head of Department/Section may be sanctioned. 

 
-------------------------------------------------------------------------------------------------------------------------------------------------- 

अधवाक/  पभारा अ�धकारा  का्ारल् सहा्क  
Superintendent / O.I.C. Dealing Assistant 
 
 
 
अ�ध�ा्ा, संका् यवभा�  शवे: अिजर्  अवकाश   
Dean, Faculty Affairs Balance: अधरवव्त अवकाश  


