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भारतीय प्रौद्योगिकी संस्थान, कानपुर 

INDIAN INSTITUTE OF TECHNOLOGY KANPUR 
Kanpur 208016, Uttar Pradesh, India 

शैगिक गिभाि 

ACADEMIC SECTION 
           

No. IITK/DOAA/2025-26/1817-A 
February 17, 2026 

 
 

OFFICE ORDER 
 

Subject: Revised Financial Support for Registered PhD Scholars/Students (excluding PMRF Scholars) for Presenting 
the Research Paper in National and International Conferences. 
 
Consequent upon the approval of the Competent Authority of this Institute, the amount of Financial Support available 
to registered PhD Students/Scholars (excluding PRMF scholars) of the institute for presenting the research paper in 
National and International Conferences was revised to a maximum amount of Rs. 2.0 lakh with effect from July 1, 
2023. 
 
Also, as per OO No. A(P)/2025-2 dt 09.05.2025, a new contingency grant scheme of Rs 50,000/- for five years was 
approved which was in addition to the above stated existing travel grant. This grant can be utilized for travel also other 
than purchase of consumable items related to research etc subject to the condition that the travel grant of Rs 
2,00,000/- must be fully utilized. 
 
Note: It is mandatory for all registered students/scholars (including PMRF scholars) to get prior travel approval if they 
would like to get supported through a DOAA/DORD/PMRF/Department grant and also not undertake travel unless the 
application has been duly approved. 
 
Further, reimbursement of the above-mentioned support shall be subject to the following terms and conditions: 
 
1. All full-time registered PhD scholars (excluding PMRF scholars) who have completed their State-of-the-Art 

Seminar (SOTA), can seek financial support from the Institute for presenting a paper (Oral or Poster Presentation) 
at National and International conferences within and/or outside India. Students not presenting a paper in the said 
conferences are not eligible to apply for this financial support.  

 
2. The scholar/student can claim travel support until the date of the Final Viva-Voce Exam (Thesis Defense) or until 

the End of the Institute Fellowship Tenure whichever is earlier. The student should be a regular registered student 
while availing of travel support (i.e., not in semester leave or leave till defense). This is applicable only for thesis 
submissions from April 01, 2023 and no retrospective payments will be made.  

 
3. The registered student/scholar seeking financial assistance needs to be an author or one of the authors of the 

paper accepted for the presentation, and the work should have been carried out at IIT Kanpur.  
 
4. The application for financial support is to be submitted to the DOAA office along with an undertaking in the 

prescribed format at least one month in advance of the travel date. The application form should come with 
specific recommendations from the Thesis Supervisor and the Head of the Department. The student must apply 
well in advance in the prescribed format, downloadable from the DOAA website. Post-facto approvals for travel 
may not be permitted.  
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5. Once approved by the DOAA Office, the financial support can be claimed for reimbursement upon submission 
of all the relevant documents in original, along with a copy of the certificate of participation in the conference. 
The claim will be processed by the Institute’s Accounts Section.  

 
(a) Documents for Travel Reimbursement: - 

• Registration expenses on actual basis 
• Airfare (Economy Class only) along with the boarding passes. 
• Train Fare (AC-II / AC-III / CC) 
• Visa Fees & expenditure related to Visa Travel. 
• Other admissible travel related costs. 
• Copy of Certificate of Participation. 

 
Please Note –  

• No reimbursement will be made for visiting tourist places, museum, purchasing items of personal nature 
etc. 

• No expenditure made in cash will be reimbursed. It is advised to kindly make the payments digitally so that 
in case where the auto bills etc are not available, the screen shot of the payment may be attached. 

 
6. A registered scholar/student can avail the financial support for attending any number of National, International 

or both conference(s) (within and outside the India) during their PhD programme, subject to the maximum ceiling 
of Rs. 2.0 lakh. 

 
7. All travel-related allowances, including registration fees, airfare (economy class), train fare (AC-II / AC-III / CC), 

visa fees, and other admissible travel-related expenses, shall be reimbursed only upon obtaining prior approval 
for travel support & submission of original bills/receipts. 

 
8. Registered students/scholars are eligible to claim financial support from other internal and external resources, 

however, only an amount up to Rs. 2.0 lakh in total will be approved/admissible for reimbursement by the DOAA 
Office during the entire tenure. The student must declare all their support received from other sources and 
expenditure related to that travel in a single TA Bill while making a claim by producing the original receipts, 
including relevant supporting documents. 

 
9. Former students of the Institute are not eligible for this financial support, even if the paper is to be presented 

based on the work done, while they were students at IIT Kanpur. 
 
10. In case, there is more than one student author in a paper, financial support will be provided to only one author 

per paper, including any of its equivalent forms/versions. 
 
11. Eligible registered scholars availing financial support for attending the National and/or International Conference 

are advised to follow the instructions issued by the Institution’s prevailing norms on booking of Air/Train tickets. 
The guidelines for booking of Air tickets are mentioned in Annexure-1 (As per Office Memorandum No. 
19024/03/2021-E.IV issued by Ministry of Finance, Government of India). 

 
12. Subsequent to the participation, the student should submit the reimbursement claim to the Accounts Section 

with all the relevant supporting documents in original. The reimbursement should be claimed soon after the 
return, and not later than two weeks after completion of the travel. 

 
13. Travel Related to Visa Appointments:  

• Prior leave approval from the competent authority and a valid No Objection Certificate (NOC) are 
mandatory. 

• If TA / DA is to be claimed for travel related to Visa Appointments only, prior travel approval needs to 
be taken from concerned authorities. 
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14. Travel advance, whether for travel within India or abroad, may be sanctioned up to 80% of the approved amount. 

 
15. For travel within India, the students/fellows are eligible for the following rates: 

Per diem allowance may be claimed only for the duration of the event, with coverage extending to a maximum of 
one day prior and one day after the event dates, provided the scholar is in transit on those days. 

Mode Max. Daily allowance (DA) to cover hotel, meal , local conveyance and other 
incidental expenses - ON PRODUCTION OF ACTUAL RELEVANT BILLS ONLY 

Train (AC-II / AC-III / CC) 
Flight (economy) 

 INR 7500 or actual bills whichever is lower. 

 
*Registration Fees: On actual basis 

No DA is permissible if full hospitality (accommodation & food) is provided by the organizers/host institute. 

 
16. For International travel, the scholars are eligible for the following rates: 

Per diem allowance may be claimed only for the duration of the event, with coverage extending to a maximum of 
two days prior to and two days after the event dates. 

Mode Max. Daily allowance (DA) to cover hotel, meal , local conveyance and other 
incidental expenses- ON PRODUCTION OF ACTUAL RELEVANT BILLS ONLY 

Train (AC-II / AC-III / CC) 
Flight (economy) 

Asian (excluding Japan) 
and African countries 

USD 100 or actual bills whichever is lower. 

Europe / US / Australia / 
Japan / South America. 

USD 150 or actual bills whichever is lower 

 
*Registration Fees: - On actual basis 

No DA is permissible if full hospitality (accommodation & food) is provided by the organizers/host institute.  

--------------------------------------------------------------------------------------------------------------------------- 
 

This order shall be effective from the date of issuance only. No retrospective application or consideration shall 
be entertained.  
 
This office order supersedes the earlier order No. IITK/DOAA/2025-26/1817 dated June February 04, 2026. 
 
This order is issued with the approval of the competent authority. 

  

 

Dean, Academic Affairs  
 
Copy to:  

Copy to: 
1) Directorate Office, IIT Kanpur 
2) Deputy Director, IIT Kanpur 
3) All Deans, IIT Kanpur 
4) Heads of Departments/IDPs, IIT Kanpur 
5) Joint Registrar (AA), IIT Kanpur 
6) Webmaster, IIT Kanpur 
7) Finance and Accounts, IIT Kanpur 
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Annexure-1 
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